CURRICULUM VITAE

SUDHA PRADEEP

· PROFESSIONAL EXPREIENCE:

Presently working with KANWAL INDUSTRIAL CORPORATION (Export & Domestic  – Easyflex Brand Rubber & Metallic Expansion Joints, Isolators, etc.),  B-167 & 168, Phase-II, Noida as Logistic Executive from Nov. 2013 to till date.

Worked with KRISHNA BEADS INDUSTRIES (Export House – Jewelry & Scarves), C- 07, Sector- 63, Noida as Documentation Executive from Sept.2009 to Nov. 2013.
Worked with A & A ACCESSORIES (EXPORT HOUSE – BAGS & SHOES), E – 33, Sector – 8, Noida as Documentation Assistant from January 2006 to Aug 2009.   
Worked with M/s HEIRLOOM COLLECTIONS (P) LIMITED (Export House), Noida as Documentation Assistant from March 1995 to December 2005. Heirloom Collection is an ISO 9001:2000 Certified Government recognized export unit dealing in Home Furnishing items. Company has got “Rashtriya Ratan Award” for its excellent performance.

· JOB RESPONSIBILITIES:

Handling all the Pre-Post Documentation, Custom clearance follow-up, follow up with Buying house, Merchandisers etc.

Preparation of Bank Documents according to the L/c conditions, Negotiations, payment follow-up with Bank.

· PROFESSIONAL QUALIFICATION:

Completed one year course of Stenography from Kerala (English Typewriting speed 50 wpm)

Knowledge of Computer Software Packages like MS-Office (MS Word, MS Excel), TEXMA,  Internet & Email using Windows Operating System.

· EDUCATIONAL QUALIFICATION:

10+2 from Board of Public Examination, Kerala.

B.A from Mahatma Gandhi University, Kerala

PERSONAL DETAILS:

Date of Birth



: 11.04.1976

Husband’s Name


: Mr. Pradeep G.

Mailing Address


: D-119, B/12, Udaygiri Apartment,






  Sector 34, Noida,






  PIN- 201 301

Contact No.



: Mobile – 9810515919

Permanent Address


: Krishnaparampil House,

  Ezhumattor P.O.,

  Kanjithodu,

  Pathanamthitta (Dist)

  Kerala.

Salary Drawn



: Rs. 32000/- p.m.

Salary Expected


: Negotiable

Place: Noida

Date:




 

            (SUDHA PRADEEP)
